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Dynamic Forms:
Do you like saving
time and money?



Getting Started

P Meeting NextGen
» Demos
P Putting our first form to use

» Dynamic Forms took a nap
P VA office led the way
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Sandbox

_earning our way around the sandbox
-orm Names
Library Of Objects « cuwncen

We use cookies on our website to give you the most relevant experience by remembering your preferences and repeat visits. By clicking "Accept”, you consent to the use of ALL the cookies. Learn More.
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Form Templates €

Search in forn
Selected 1 orgs
Active Form Name * Returned
¥
@ ** BDM DF Project Financial Aid Revision Request Form [ 7
TAMUCT - Sandbox
¥
@ **LIBRARY** do not delete [/ T
TAMUCT - Sandbox
¥
@ Accessibility Exception Request [/ a
TAMUCT - Sandbox
¥
@ Account Creation Form [/ 7
TAMUCT - Sandbox
¥
Ves ) Adjunct Form [4 g
TAMUCT - Sandbox
¥
m Admissions Change of Semester form

TAMUCT - Sandbox

| sanpeox e
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Basic Form Layout

Office of the Provost
1001 Lezdership Place
Founder’s Hall, Suite 429
Killeen, TX 75549

Name:
Email:

Dear

Texas A&M University-Central Texas is pleased to offer yvou the position of Adjunct Faculty to teach the following coursels):

Course Name Course Number and Section Salary

This iz a one semester position beginning:

This position ends:

Your salary will be available beginning the month after
wour first full month of employment in the ammout of:

Faculty teaching assignments may require various delivery systems, such as online and video conferencing, and a variety of locations and times. &
outlined by the academic rules and procedures.

Please indicate vour acceptance of the proposed terms of this appointment by checking the appropriate box, signing, and returning this letter.
If vou believe you may need a reasonable accommodation to fulfill your job duties, please contact Tina Flores-Nevarez, Director of Human Resourt

Welcome to Texas A&M University-Central Texas.

Sincerely,

Provost and Vice President

for Academic and Student Affairs
Professor of Nursing
Distinguished Graduste Faculty

TEXAS A&M

Please select your appointment decision:
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Adding Objects

Add Item Add ltem Template Edit Item Styles

- A Short Answer 1 Long Answer » Drag and Drop
<> Text & HTML B Image X File Upload > Layout Tables
» Text & HTML
» Short Answer
=\ » Choice List
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Existing ltem
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Layout Table

Tabd=Introduction

Add Item Add Item Template Edit Item Styles Name:
Email:
B8 Layout Table A Short Answer 9] Long Answe
Dear Choice_greeting -
¢f> Text & HTML k4] Image 2. File Upload
Add ltem Add Item Template Edit ltem Styles Name: | |
Email: | |
Name l Tablelntroduction Width &00
Dear | "’|
Rows + Add = Remove Columns + 2dd = Remaove
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Name l Label_name

Text Mame:

Label for Label name

l F_;f Source

Tablelntroduction

Name:
Email:

Dear Choice_greeting «

Text and HTML

Label for Label_name

@ Souce [@ & BB @ -
B I U x, x* ElE E EE
Name: |

<>

“Iii

ldpx"><span

Verdana =

QW@
Styles Format

-
arlal, helwve

t4px - | FA =

Paragraphs: 1, Characters (with HTML): 162

Cancel Save
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Short Answer

Add Item

EE Layout Table

</ Text & HTML

Settings for Field_email

Field Type

Minimum Length

Label Position

Custom CSS classes
Custom Validation Text
Tooltip

Tooltip Position

030626¢2-8fel-4ah-bFc7-5cb4087d1

Add Iltem Template

Edit ltem Styles

Short Answer

-

()

Generic Answer bt

Generic Answer

Letrers Only {
Letrers Only {
Mumbers Only

- spaces allowed

-
=1

(0

Mumbers With 2 Decimals
Date MM/DDAYYY
Phione Mumber(#

Dollars & Cents 5333 3535
Dollars & Cents (L
Dallars {no Cents)
Prefil

O

Mask input?

Tablelntreduction

MName;

Email:

Dear

Cancel

-- Please Select - -

Save

Mame;
Email:

Dear

Mame:;
Email:

Dear

Mame:
Email:
Dear

£ Advanced

E save
4~ Rules Ji Delete

| |
La__ |

|- Please Select - |

|dbrewer@_._ | Please enter a valid email address.
[-- Please Select -  w|

| dbrewer@tamuct edu |

[- Please Select - w]
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Choice List

Tablelntroduction

_ Name:
g Date Picker = Choice List W Chec
Email:
+= Radio Buttons [# Signatwre EF‘_‘| Existi
Dear Choice_greeting
Add ltem Add Item Template Edit Item Styles
MName I Choice_greeting Width 150 (] Required? £¥ Advanced &) Save
#~ Hules Ti] Delete
Label I Greeting <> Hide Accessibility Label
bel? .
label Label_greeting
sk 6 Name: | |
Email: | |
''''' Dear — Please Select —  «
- «Ts — Please Select —
e Cr.
7 0 M.

s,
Mrs.
Miss
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Add tem Add ttem Template
Name | Choice_greeting Width 150
Label I Greeting o
Rules for Choice_greeting
You don't have any rules for this page item. New Rule
Ite
Add a Mew Rule
IF Choice_greeting
Rules for Other Items oR v
Choice_greeting
Rules for Choice_greeting OR v
Choice_greeting
New Rule B x
Item Treat Value As Comparison Value OR v
IF Choice_greeting ~ Text v Equal To Dr. i} Cho'ce_greeting
OR A
THEN | sHow v [HtmiTable] TableDoctor Show/Hide on PDF? a Choice_greeting

Add Action

Rules for Other items

Add Condition

Rules

Required? £} Advanced
Hide label? Accessibility Label

Label_gresting v

B
Treat Value As Comparison Value
A Text A Equal To A Mr.
v Text v Equal To v M.
A Text A Equal To A Ms.
A Text A Equal To A Mrs.
A Text A Equal To A Miss

SHOW

Add Action

[HtmITable] TableAdjunct Show/Hide on PDF?

Mame; [ |

Email: | |
Dear (O ]

We are offering you an Assistant Professor position.

Mame: [ |

Email: | |
Dear [Ms. w |

We are offering you an adjunct position.

TEXAS A&M
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Forms Administration

Form: Adjunct Form Name
Org: TAMUCT - Sandbox I Adjunct Form
/Type Display Name
Admin Notification l Adjunct Form Lt LU L Ennue) S1ians -
Payments Description Custom opt-out notification
N B @ i@ Qb F|[== @ 5|= =
Custom Text Adjunct contract letter form = = =
B I U x, ¢ = || Styles ~ || Format - || Font ~|| Size - A- B~

Participants

550
Esign Requirements
Events
Multiple Signatures v
Advanced
Duplicate E-signature Check

Pages n lgnore duplicate submissions v
How often should reminder emails be sent to form participants? Owner notification email options Allow Drafts to be Saved Yes
Page 1 Reminder emails will only be sent for up to 90 days N
g At Each Step Show form timer?

(For rejected forms, reminders are sent indefinitely or until form is deactivated)

No
Show welcome screen?

No

No

; : Don't send reminder emails v
(£ Preview in Browser :
Use Recaptcha validation?
B .
Preview as PDF
Use Automatic Activation?
Last upc o ot An Prompt User Before Submitting Form? No
Dawr 'J—J‘-'- 9:42:05 AM For use with forms using a signature widget or no signature forms
Notify Users When Rejected Over? No
Allow External Users? No

© Your changes have not been saved. Save
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Forms Administration

We use cookies on our website to give you the most relevant experience by remembering your preferences and repeat visits. B

Form: Adjunct Form
Org: TAMUCT - sandbox

Name / Type
Notification Frequency

Admin Notification
Every form e

Payments

Motification email recipient(s) Note: Separate email addresses with a semicalon ()
Custom Text

o l dbrewer@tamuct.edu; enterpriseapps@tamuct.edu
Participants

5SSO Only notify the admin after all signatures have been
collected?
Events -
Use custom email? No
Advanced
Pages n

Page 1
(4 Preview in Browser

Preview as PDF
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Participants

Form: Adjunct Form
Org: TAMUCT - Sandbox
Narme / Type
Choose your form workflow type Broadcast to all form participants v

| Broadcast to all form par nts |

Route the form sequentially as each section is completed

| Let each form participant decide where the form is routed next |
al R

Admin Motification

Payments Hide unused signature lines?

Custom Text

550

& Form Participants

Participant Name Cramer Paryer School Edit Delete

Events

Advanced

Add Participant

Name

I Academic Affair]

Owner m School

SS0 Link in Notification? No

Send Confirmation Email?

No

Instruction Text

@ Source | [@ @

B I U x x #E|mx & = =|| s -|| Fomat - || Font -||sze -||A-B-

Paragraphs: 0. Characters (with HTML): 0

Confirmation Text

[ Source | [@ &

B I U x x | E 2 = E|| Syks - || Format - || Font -l == -||A- B~
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Participants

Add Participant

Email Subject
Name
{FORM_NAME}
| Faculty
Automatically insert cosigner link? Yes
Owner Mo School
- Mo Email Body
= = Dynamic Email values
? 2 @ Souree | @ @ B @ =« Q b3
Allow Repeat Signatures? No Display data/text from your form in the
= M = =2 email. Be careful not to use sensitive
. information!
Allow Return for Revision? B I U x x* EE E EE
No . ' arm Nar
Form Name A
Styles - Format - Font - Size -~ || A~ 3~
SSO Link in Notification? . : . . .
Dear {Choice_greeting} {Field_name}, @ Add 1o Subject EAddto B
How will this participant be designated? Texas A&M University-Central Texas Acade!'nic ;?‘«ffairs .Office has completed
vour {FORM_NAMEZ}. Please Click the link in this email to complete your section. Usar-coderad formn valles
O The 'Academic Affairs’ user will specify the user Fizld_name "

O Twill specify the user
(@ Add to Subject @iddto s

O The 'Academic Affairs’ user will choose from a list | provide
) The 'Academic Affairs’ user will chaase from a list obtained from an AP call

= o £ - - ' Paragraphs: 2, Characters (with HTML): 383
O Twill specify multiple users / groups

® The be designated from values collected on the form
O The be & group designated by APl ca Send Confirmation Email? -
- o X Customize Owner Notification
Participant Details First Name . Mo
Email?
Field_name b Cosigner Can End Form? No
Last Name Confirmation Text
v B Sowez | @ @ B o @ Q! F||= B == =
B I U x xf Tl g2 == Styles - Format - Font - Size - || A - -

Emiail address

Field_email o

Customize cosigner email?

Paragraphs: 0, Characters (with HTML): 0v8000 I E X A S A& I I
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CENTRAL TEXAS..




Participants

Settings for Field_name

Section b

Field Type Facuity

0 Mask input?
Minimum Length Maximum Length _
Abdelnlroducion
[ Calculated field? Mame: Field_name
Label Position Left hd Email: Field_ema
Dear -- Please Select —

Custom C55S classes

Confidential? -

Confidential page items will only show to the partcipants in this list
Custom Validation Text
Tooltip

Tooltip Position b

AT A CAi e AT o AT T T DT
6o 141 4-546a-2 /ct-a 300 -e35e /d3ba85 7 ﬂ
e
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Participants

Office of the Provost
1001 Leadership Place
Founder's Hall, Suite 429
Killeen, TX 756549

Name: | Dawn Hill |
Email: |dbfem!r@_taml..ct.edl.. |
Dear (EY d |

We are offering vou an adjunct position.

Texas A&M University-Central Texas is pleased to offer you the position of Adjunct Faculty to teach the following course(s):

Course Name Course Number and Section Salary

Sincerely,

Sincerely,

Provast and Vice President

far Academic and Student Affairs
Professor of Nursing
Distinguished Graduate Faculty

Provost and Vice Presidant
for Academic and Student Affsirs

Professor of Nursing

Settings for Choice_accept

Section

Default entry text

Items

Label Position
Custom CSS classes

Confidential?

Distinguished Graduate Faculty

Please select your appointment decision;

Your Email:
Tablefooepd
Your Phone Number:
- Choose - =

Please zelect your appointment decision:

O — Please Select -

® - Choose -

O (plank)
Othe:
Manual A Drag and drop items to reorde
Value Description
accept this appointment | accept this appointment z |l &
reject this appointment | reject this appointment = B
+

Confidential page items will only show o the partcipants in this list
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Basic Administration

B | TEXA

“_ Can't find your form?

Q My Forms = Admin = =) & ?

We use cookies on our website to give you the most relevant experience by remembering your prefarences and repeat visits. By dicking "Accept”, you consent to the use of ALL the cookies, Learn More.

Form Templates ©@
Selected 1 orgs

template.. Q Add New Form Filters [4 | Actions~
Filters

Organizations Statuses

Select all orgs Filter arganizations... Q All Statuses ' F ° I
TAMUCT - Academic Affairs Retumed I t e rS

TAMUCT - Business Affairs Multi-Pending .

TAMUCT - Business Office Pending > A d m I n

TAMUCT - College of Arts and Sciences Processed

TAMUCT - College of Business Administration Archived ] ] []
TAMUCT - College of Education Payment Pending . O rga n I Za t I O n Ad m I n
TAMUCT - Compliance Office Draft

TAMUCT - Contracts Office

Opted Qut Of E-Signature . :
TAMUCT - Counseling Psychclogy Deleted yS el I I I I I I I I

TAMUCT - Enterprise Applications

L]
TAMUCT - Financial Aid Folder Filter Do not filter b ® l J S e r Ad I I I I n
TAMUCT - Graduate School

TAMUCT - Human Resources Active Filter Do not filter v

B roenere  User Group Admin
e User Type Admin

Sorting Form name o
TAMUCT - Nursing Department

an

TAMUCT - Provost Paging 50

TAMUCT - Reaistrar's Office
Total orgs 28

Cancel Reset Save As Preference
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Organization Admin

Search... Q My Forms ~ Admin - ] - ?

B Organization Admin

£ system Admin ) Search... Q  MyForms+ Admn- & & 2
& User Admin
We use cookies on our website to give you the most relevant experience by remembering your preferences and repeat visits. By clicking "Accept”, you consent to the use of ALL the cookies. Learn M
1 form template.. Q & User Group Admin 5[4 | Actions~
& User Type Admin Organization Admin
1 Multi Pending Processed Archived Action
Organizations Search in Organizatio Q Create new organization [4

Active  Organization Name Sandbox 550 Payment Action
€@  Texas A&M University - Central Texas O ~ ™ Action =
@  TAMUCT - Academic Affairs ] ~ ~ Action +
©  TAMUCT - Business Affairs O = = Action -
@  TAMUCT - Business Office ] ~ = Action =
@  TAMUCT - College of Arts and Sciences O O ] Action =
G TAMUCT - College of Business Administration O (=4 4 Action =
@ TAMUCT - College of Education (] (4 4 Action =
@  TAMUCT - Compliance Office O ~ 4 Action =
@ | TAMUCT - Contracts Office m) m) [} Action =
@ TAMUCT - Counseling Psychelogy O (=4 4 Action =
[ ves ] TAMUCT - Enterprise Applications O 1 =~ Action =
€  TAMUCT - Financial Aid O ~ = Action =
@  TAMUCT - Graduate School m) ~ - Action =
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Organization Admin

TAMUCT - Academic Affairs

m Higrarchy Settings SSO

Name

EE'E!:-CIH'.. :._:'\ r,."|-|rr Forms = P.dr"‘llﬂ = E a ?

TAMUCT - Academic Affairs
Display Name

TAMUCT - Academic Affairs
Time Zone

(UTC-06:00) Central Time {US & Canada) A

Form History Behavior

Allow forms to display in user's history

Coanreh 11 Cirrran Tt ane [ s TR . e
Search in Orgamizations. % Create new organization [ . .
Logout URL
Users will be redirected to this URL when they log out of Dynamic Forms {if Ieft blank, we will search parent organizations for a value; if no logout URL is found, the user will remain
on the Dynamic Forms website)
Reply-To Email Address
Sandbox 550 Fﬂyment Action credentialing@tamuct.edu
Return for Revision Email Address
D [:J' EJ' Action = credentialing@tamuct.edu
New Form Email Return URL
. This is the URL that is used in the "New form data has been submitted...” emails
4 4 | Action~ |
https://dynamicforms.ngwebsolutions.com
ra

U
U
U &
U
|

&

Edit Organization ,

Deactivate Crganization

WView Audits

Delete Crganization TEXAS A&M
CENTRAL TEXAS..




System Admin

!’E— g [ﬁ ’ e e A g Organization: TAMUCT - Business Office v Select

Forms: | | qQ ‘

ﬂ- Copy To: TAMUCT - Academic Affairs v
TAMUCT - Business Affairs
TAMUCT - Business Office

. . : i i . TAMUCT - Collage of Arts and Scie -
We use cookies on our website to give you the most relevant experience by remen Cee e AT e asnes s

TAMUCT - College of Business Administration

TAMUCT - College of Education
TAMUCT - Compliance Office

TAKLICT - Crebrmebe P mn

System Admin Onpnzaon: T - s o =

Forms: **_|BRARY** do not delate

Business Office Financial Responsibility Agreement Active Students
Business Office Financial Responsibility Agreement Non Active Students
Business Office Repayment Agreement
Business Office Short Term Loan Application
Business Office Special Repayment Agreement
" . Business Office Warrior Guarantee Enrollment Form
Forms Mlgratlﬂﬂ w_Admissions Academic Fresh Start
xx_Business Office Special Repayment Agreement Copy

Copy To: TAMUCT - Student Affairs )

I Move the form and its submissions (DON'T make a copy)

Submit

TEXAS A&M
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User Admin

¥
Search... Q, My Forms - Admin = A4 - ?
2 use cookies on our website to give you the most relevant experience by remembering your preferences and repeat visits. By dlicking "Accept”, you consent to the use of ALL the cookies. Learn More.

Search. Q| MyForms- Admin- & & ?

Jser Admin

ise of ALL the cookies, Learn More, B Organization Admin

Users
rch in User: e Ad o 2 Filters [4
Selected 28 orgs Search in Users. Q Add user to your tenant [ Filters [4

- . B
= System Admin
Active Usemame First Name Last Name Email Manual Account? Organizations Groups Action
@  businessafsirs Business Affairs businessafiairs@tamuctedu Yes o acron=
car A i
a’ I“I e H'd min @  academic affairs Acadmic Affairs credentialing @tamuctedu Yes 2 0 Action +
@ finaidtamuct Financial Aid finsid@tamuct.edu Yes 2 ] Action~
- . _ .
S S i Fl= o ~
I temp | ate. Flﬁ % User Grou |:' 'g‘d min 5 }| Actions - @  Fnterprisenpps Enterprise Applications EnterpriseApps@tamuct.edu Yes 3 ) Action~

& User Type Admin

LY PR M Mire e A ArrhivamdAd L T
Groups Action
0 | Action = |
Edit User

View Audits

TEXAS A&M
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User Admin

Update Org Permissions

User Name
businessaffairs

First Name
Busines

Last Name
Affairs

Email Name
businessaffairs@tamuct.edu

Name.

TAMUCT - College of Arts and Sciences
TAMUCT - College of Business Administration
TAMUCT - College of Education

TAMUCT - Compliance Office

TAMUCT - Contracts Office

TAMUCT - Counseling Psychology

TAMUCT - Enterprise Applications

TAMUCT - Financial Aid

TAMUCT - Graduate School

Organizations Permissions (You must have View permission to grant Edit permission)

@ Search. Q| MyFormse Admne & @& @ ?

Select all = oraanizations Q - -
We use cookies on our website to give you the most relevant experience by remembering your preferences and repeat visits. By clicking "Accept”, you consent to the use of ALL the cookies. Learn More. Filter organizations... o, Select all Expand Collapse

UCT - Business Affairs (E)
Manage User Batkig S amin: e TAMUCT - Academic Affairs M Orgs
TAMUCT - Business Office View Org information
Details Groups

Edit Org information
Delete Org
Create sub-orgs
A Users
Manage users by org
v Form Review

View form data

Tenant Permissions Edit Qrg Permissions
MU - -
TAMUCT - Human Resources Complate schoal section
Tenant Permission Permissions Organization TAMUCT - Institutional Research M Cosi
T - Business Af A anage Cosigners
8:::; Z TAMUCT - Business Affairs TAMUCT - IT Depariment a

TAMUCT - Nursing Department
TAMUCT - Provost

TAMUCT - Registrar's Office
TAMUCT - Sandbox

TAMUCT - Sacial Work
TAMUCT - Staff Council

TARMALICT - Studant Affaire
Total orgs 28

View cosigner info

Re-send cosigner notifications

Edit cosigner info

Override cosigner system events
v Change Form Status

Process forms -

Close Reset Update Permissions
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User Admin
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System Admin
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